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CITY OF BRIDGEPORT 

PLANNING & ZONING COMMISSION 
CHECKLIST  

The following requirements shall apply to all applications for public hearings before the 
Bridgeport Planning & Zoning Commission and for all agenda dates on or after December 23, 
2011. 

The following are required components for any and all applications for a change of zone; site 
plan review; motor vehicle; sub-division; special permit; or coastal site plan reviews 
applications. Except for the Fee & USB, the Petitioner shall submit one (1) original and sixteen 
(16) copies of all materials described below in sections I & II pertinent to the application.
The agenda closing date shall be five (5) weeks prior to the public hearing. No materials
submitted by the petitioner after the agenda closing date shall be accepted by the Clerk or by
the Commission, unless exempted under Section III below. Failure to provide any of the
components listed under Section I below may be deemed by the Commission to be grounds for
denial due to incomplete information.

I. REQUIRED INFORMATION

□ A Complete and signed application form. (The application must be signed by
the current property owner)

□ Fee

□ A written statement, not to exceed one hundred (100) words, describing all
proposed uses.

□ The original plus sixteen (16) copies of a site plan prepared, signed and
sealed by an engineer, architect or landscape architect registered and licensed
to conduct business in the State of CT. Dated and meeting the following
requirements:

• The site plan must be drawn to a scale of 100 feet or less to the inch.

• Proposed and existing structures and amenities, including, but not limited
to, footprints of foundations, porches, decks, walkways, travel lanes, shall
be indicated. Dimensions to property lines from structures and overall
building dimensions shall also be shown. The dimensions of parking lot,
including isle width and length, and width of parking spaces shall be
shown.

• All applicable (existing and proposed) Zone Development Standards.

• Existing and proposed grades shall be shown at 2-foot intervals.

• One or more benchmarks that can be used in the field to verify conditions
shall be indicated.
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